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| 3araﬂbm MOJIOKEHH S

1. Amapar anensuiinoro cymy Cymcbkoi obmacti (mami - amapaT cymy)
3MiMCHIOE OpraHizallifine 3abe3neueHHss poOOTH CyIy BiAIOBiIHO Mo 3akoHY YKpaiHu
"TIpo cymoyctpiit i cTaTyc cyanis". :

2. V cBoiil misMBHOCTI amapar cyny -Kepyerbes KoHctutymiero VYxpainw,
3akoHamu Ykpaiam "IIpo cymoyctpiit i craryc cynnis" ta "Ilpo nepxaBHy ciyx0y",
HIITIMHA HOPMATHBHO-TIDABOBMMHU . aKTaMH, [OJNOXEHHSIM TpO ~ amapar  Cyay,
pilmeHHsMH 360piB CyANiB, a TaKOX HaKasaMH i PO3IOPS/DKCHHAMH TOJOBH CYZY,
HaKa3aMU KepiBHUKa ariapary cyny.

3.TomoBa cymy KOHTpPOIIOE e(beKTHBHiCTB IOiSUTBHOCTI amapaTry CyXy, BHOCHUTE
IOJaHHsd IpO [pW3HAYEHHS Ha IIocaxy KepiBHMKa amapary Cyay, 3acTyIHHKa
KepiBHUKa amapaTy CyAy Ta [po 3BiNbHEHHS IX 3 MOCaf, a TaKoX IIPO 3aCTOCYBaHHS
3a0XOUeHb ab0  HaklaJeHHd  OUCLMIUIIHAPHMX  CTATHEHB - BIATIOBITHO 10
3aKOHOJIaBCTBA. ' ' ' ‘

4. TToNoXeHHs. TIPO amapar Cyxy pO3poGIseThCsi KEPIBHMKOM amapaTy Cyfay Ha
migcrapi THIIOBOrO MONOXEHHS HpPO amapaT . MiCIeBoro, aneJAliAHoro  CyniB,
3aTBEpKeHOr0 Haka3oM Jlep)kaBHOi cymoBoi agMiHicTpamii VKpa'iHH Bify 28 BepecHs
2012 poxky Ne 115, moromxyerscs ,HepxcaBHom CyI[OBOIO anMiHiCcTpalieo YKpaiHu
Ta 3aTBEPIKYETHCS 360pa1vm CYZAmiB Cyqy.

5. Ctpyktypa i mraTHa cheJILHiCTL arapary CyAy 3aTBEpIDKYIOTBCS B MeXXax
BUJATKIB HAa YTpUMaHHA cyny Jlep)aBHOIO CyZOBOIO aAMiHicTpaliero YkpaiHu 3a
IIOTOPKEHHSM i3 TOJIOBOIO CY[Ty.

6. B amapari CyAy YTBODIOETBCS —KaHIEApis, s5Ka INOIEHHO IPOTIIOM
poGodyoro wacy cyny 3abesnedye NpUHHATTA Ta pe€CTpaH1IO NOKYMEHTIB, IO
IONAIOThCA OO0 Cymy. KaHmemspis TakoXX BHUKOHye IHIN 3aBIaHHS, BU3HAYEHI
TIOJIOXKEHHSM, ITI0 3aTBEPIXKYEThCS KEPIBHUKOM anaparty Cyay.

B amaparti Cyly MOXYTb YTBOPIOBATHUCS YNPaBIiHHS Ta BiIILNM, IO 3MiHCHIOIOTH
cBoi (yHKIII Ha migcTaBi IONOXEHHS IPO YIpPaBIiHHA, BIIALN, 3aTBEPHXKEHUX
KepiBHUKOM arapary Cynmy.

7. Do amapary Cyay BXOHSATH : cekperapi CyIOBOTO 3acCiaHHS, Cy/IOBI
PO3IIOPSAHUKY, KOHCYIBTAaHTH, iHII Jep:KaBHI CIIy>OOBILi, a TAKOX IPAliBHUKH, SKi
BUKOHYIOTH QYHKIIii 3 00CIyroByBaHHs anapaTy Cyay.
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[lpaBoBuif  cTaTyc  NPAIiBHMKIB amapary CyAy BHU3HA4Ya€ThCS 3aKOHAMU
Vkpainu "Ilpo cymoycrtpi#t i craryc cymmis", "lIpo JIEpIKaBHY cyx0y", 1HMIMMHU
3aKOHAMH T HOPMATHBHO-TIPABOBHMH aKTaMi VYkpainuy, BlJIl'IOBl,Z[HI/IMI/I TIOJIOXKEHHSIMHU
Ta I0CaJOBUMU lHCTp}IKI_IlﬂMI/I

8. s KaupoBOro Ta hinarcoBoro 00CITyrOBYBaHHS mo amapary CyAy
HpI/IKpll'IJIIOIOTBCH IIOMIYHHMKY CyIIiB.

IlpaBoBuit CTaTyc Ta yMOBH nisTEHOCT TIOMiYHHUKIB CYyJAMNiB BHU3HAYAIOTHCS
3axonoM Ykpairu "IIpo cy,u;oyCTpm i craryc cyanis" i ITono)keHHAM IO IOMiYHUKA
CyII Cyiy 3arajbHoOi IOPHMCIMKIL, 3aTBEP/KEHOTO! plIIIeHH}IM Pamn cy;[,zuB Ykpainu
Big 25 Gepesusa 2011 poxy Ne 14. Ha MOMIYHUKIB Cy[JiB TOIIUPIOETHCS sl 3aKOHY
Vkpaiau "[Ipo nepxaBHy Ciryx0y".

II. OcHoBHi dyHKIii amaparty cyaxy

9. Bizmosinzo o 3akony Ykpaimu "ITpo cymoycTpiil i craTyc Cyamis" amapar
cyIy BEKOHye Taki QyHKIT i3 3a6e3medenns poboTH Cyay:

1) y copepi opzanbauiﬁuozo 3abe3neyenHtn:

3IHCHIOE BUKOHAHHS HAKa3iB i pO3NOPSKEeHb IOJIOBU CyHy, HaKasiB KepiBHHKA
amapary cynmy,

3ICHIOE BEIEHHS Cy[OBOi CTATUCTUKH, 3a0e3Nedye MiArOTOBKY aHAIITUYHHUX
NOBiNOK, TabaHMIb, y3arajbHeHb 3 IUTaHb CyJOBOI CTATHCTUKH CYHOBY CTATUCTHKY Ta
3MACHIOE aHalli3 CyI0BO1 IIpaKTI/IKI/I;

GopMye CTAaTUCTHYHI 3BITH IPO po60Ty CyAY, OIJIAM CTATUCTUYHUX INAaHUX PO
HiJICYMKH IisUIBHOCTI CYAY;

3a6esriedye oOIIK Ta y3aralbHEHHS IIPOIO3MIIH 1 3ayBaXKeHb, BUCIOBICHUX Ha
300pax CyIIiB Cyay; ‘

336631'16‘1}’6 opramsauuo Ta I'IpOBeJleHHH. CynoBHUX 3a01ILaHB p060‘-II/IX Hapa):L,
Ml)KHapOI[HI/IX 3y0Tp1qu/1 npec KOH(bepeHIIII’I Ta 1HIINX 3aX0,I[1B

Oepe y4acTb y nizrorosui TIPOEKTIiB TePCTIEKTUBHIX i MOTOYHMX IIIaHiB po60T1/1
cyny, 3abe3nedenHi ix BUKOHAHHS, FOTY€ aHANITUYHI MaTepiany MO0 X peanisalii;

opraHi3oBye MpHUMOM IDOMAJSH, PO3IIAN iX IPONO3WLiH, 3asB i CKapr, IIO
HAAXOIATh 1O CYyLY,

Gepe ydacts y poOOTi 3 IIIaHyBaHHs Ta npOBe):[eHHa M061n13au114H01 IIi ATOTOBKH
B Cy/li B yMOBaX BOEHHOI'O CTaHy;

6epe yuacTs y 3abesredeHHi Gesnexu CyIJiB i NMpaliBHHKIiB amapary cydy B
yMOBax HaJ3BUYaAMHUX CHUTYaIli}l Ta HaJI3BUYA{HOIO CTaHy;

3abe3nedye pO3pPOOJEHHS NPOEKTiB BiANOBINHUX aKTiB CTOCOBHO Oprasizamii -




[image: image3.jpg]BHYTPilIHBOI AISIBHOCTI CYAy;
2) y cghepi 0oKymenmanvHozo ma inpopmayiiino-mexHiuH020 3a0e3neuenn:

3abe3neyye BeIEeHHA IPOTOKOJIB 3060piB CyaiB Cyny, Hapal, npec-KoHbepeHmii
TOIILIO; : ‘

3abe3nedye BelEHHS XXypHaliB (IIPOTOKOJIB) CyJOBOTO 3acimaHHs, (GhiKCyBaHHS

cymoBoro mpouecy - (CymOBUX 3aciilaHb) TEXHIYHMMH 3aco0ammu, IPOBeIEHHS
BimeoKOH(epeHIif;

3a0e3Medye BeIEeHHI KOHTPOJIbHUX IPUMIPHUKIB aKTiB 3aKOHOJABCTBA YKpaiHy;

pospobiisie Ta 3MifiCHIOE 3aXOIM INOJO 3a0e3MedeHHS DPEeXHUMY CEeKpeTHOCTI,
IIOCTIfHOTO KOHTPOJIIO 32 IX JOAEPKaHHIM; '

3a0e3medye HaleXHy Oprasizamilo poOOTH 3 HOKyMEHTaMH B amapaTi Cymy,
IPaBHIIBHICTH X OOPMIIEHHS Ta CBOEYACHICTh IPOXODKEHHS, IPUIMaHHs, peecTpaii
i excrieauiitHOT 06POOKY;

fiHamizye, ONpalbOBYE Ta MOCTABJISE CIIyXKOOBY KOPECIOHIEHIIO BiIMOBiTHAM
anpecaTam; : ' . ; : ;

BIIPOBAKy€E IEPENOBI TEXHOIOTI] OpraHizallii po60TH 3 JOKyMEHTaMH B CY/Ii;

3abe3ledye ONpaIfOBaHHs], NpPYKyBaHHS, THPAXyBaHHA MaTepialiB Ta
TOKYMEHTIB, MOB'S3aHUX i3 TiSUTBHICTIO CYAY;

3abe3redye pO3CHIAHHS B YCTaHOBJICHOMY IOPSAKY CyNOBHUX pillleHb, a TaKOX
CYIOBUX TOBiJOMJICHb Ta BUKJIUKIB; k :

3a6e31edye IATOTOBKY 1 CKIaJaHHA JOKYMEHTIB BifTIOBiZHO MO YHHHOTO
3aKOHOJaBCTBa YKpalHM Ta IHCTPYKIIii 3 IiIOBOACTBA Y CY/i;

OpraHi3oBye KOPHCTYyBaHHs, OONiK Ta 30epiraHHs JOKYMEHTIB CyZ#y,
KOMILIEKTYBaHHS apXiBy, MiATOTOBKY HOKYMEHTIB Ta apXiBHHX CIIpaB IIs mepenadi ix y
'BCTAHOBJIEHOMY NOPSIKY Ha IOCTiiHe 36epiraHHs 4 3HUIIEHHS, a TaKoX 3a6e3meuye
TOTPUMAaHHS PEXUMY CEKPETHOCTI;

3a0e3rnedye (QyHKIIOHYBaHHS, METOOUYHE i TEXHOJOTIYHE BEAEHHS BiINOBIIHMX
6a3 gaHmX iHGQOpPMALiMHMX KOMII'IOTEpM30BaHHX CHCTEM ' iHAWBiTyalbHOrO Ta
KOJIEKTUBHOT'O KOPHCTYBaHHS;

3pificHIOE iH(pOpMaliliHO-TeXHigHe ' 3a0e3NeueHHs CyIOBHMX 3acifanb, 360piB
CyIIiB,;

OpraHi3oBye€ 6i6ni0Tequ-iH(pbpMauiﬁHy po6orty B cyi,

3abe3nedye QYHKIIOHYBaHHS aBTOMATHU30BAHOI CHCTEMH NOKYMEHTOOOIry cymy,
aBTOMATHU30BAHOI'0 PO3MOALLY CIIpaB MiX CYIISIMHU;




[image: image4.jpg]4
3abe3nedye 3aXOAM B3aeMOAil cynmy i3  3acobamm  MacoBoi  iH(opMmanii;
3a0esriedye MiAroTOBKY Ta MOLIIMPEHHS MaTepiajliB po AiANbHICTE CyLIy;

BUBYAE Ta Y3araJlbHIOE THUTAaHHA, $Ki TOPYIIYIOTbCS TpoOMaAsHaMH B IX
3BepHEHHSX BiJIIOBiIHO 10 BUMOT 3akoHy Ykpainu «IIpo 3BepHEHHS rpoMasTHy;

opraHizoBye poOOTy I[0JJ0 BUKOHAaHHA BUMOT 3akoHy Ykpainu «IIpo moctyn no
my0igHOoi iHGopMaIii»;

3piticHroe indopManiiiHe HAIOBHEHHS BeO-caiiTa Cymy;
3IiMCHIOE OpraHi3alilo JOCTYIy KOPUCTYBadiB (CynuiB 1 MpaliBHMKIB amapary
cyny) mo €mwHOTO IEpXKaBHOTO PEeCTpy IOpUIMYHUX oci6 Ta ¢ismunmx ocibd

i AMPHEMIIIB 1 KOHTPOJIB 3a JOTPUMAaHHIM BUMOT IIOAO 3aXKUCTy iHpOpMarii;

3a0eslledye HaJCHIAHHS ENCKTPOHHAX KOMiH CyHOBHX plIIIeHB 0o €auMHOTOo
PEECTpy CyHOBHX PillIeHb;

BXHBA€ 3axO0JiB IIOAO 3ale3ledeHHs IiANNCyBadiB KIIOYaMH eJeKTPOHHOTrO
G POBOTO MiIHUCY;

3IIlI/ICHIO€ 00K MaTepla.HlB Cy,ILOBOI [IPaKTUKH, HanMae y*—IaCTL y BUBYEHHI Ta
yBal"aJIBHCHHI Cy,IIOBOI l'IpaKTI/IKH

3) y cghepi gpinancoéozo, Ka()poeoeo, MamepianbHO-MexXHiYH020 3a0e3neUeHHA:

po3po0Jisie POEKTH INTATHOTO PO3MKCY Ta KOIITOPHCY BUAATKIB HA yTPHMAaHHS
cyny; '

3a0e3Ieyye ImigroToBKy nponosnuil‘/i 00 00CATiB (biHch‘yBaHH;[ Cyny;

3a0e3meuye OOTPUMAHHS B CYIi BHMOT INTATHOI, ' QiHAHCOBOI, KacoBoi i
PO3pPaxyHKOBOI NUCIHUILTIHY,

3AificHIOE 3ax0oAM IIONO (iHAHCOBOrO, KaJpoBOro 3abesledyeHHs CYynuiB Ta
IpaIliBHUKIB anapary Cyay;

3a6e3nedye pobOTy 3 KaapaMy anapary CyALy Ta BeJeHHS KaJpOBOro JilI0BOACTBA
cyny; |

3a6e3r1eqye peatizallio JIep>KaBHOI nommm y C(bepl zxepxcaBHm CITy)0u 3
IIUTaHb YIIPaBIiHHS HepCOHaJIOM CYLY;

3IiMCHIOE T00ip IIepCOHANY CYY;

3abe3redye  OpraHisalio 3axofiB 3  MiABHINEHHA piBHA mpodeciitnoi
KOMIIETEHTHOCTI nepconany Cyny; ‘

spificHioe JIOKYMEHTaJIbHE 0<bopMJIeHH51 BCTYIly Ha [epXaBHy CIyx0y, Ii
IIPOXOKECHHS Ta IPUIIMHEHHS;
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3OiACHIOE aHAIITMYHO- KOHCYJbTaTUBHE 3a0e3nedeHHs poboTH
KepiBHMKaA JIEpXKaBHOI CIIy)KOU B CyIi 3 IMHUTaHb YNPaBIiHHSA [EPCOHAIOM Ta BHOCUTH
oMy BiITIOBiIHI IIPOIO3MIIIT IOZO BAOCKOHATIEHHSI POOOTH 3 IEPCOHAIIOM CY/LY;

3abe3nedye y B3aeMozii 3 Jlep)kaBHOIO CyHOBOIO aaMiHicTpamiero Ykpainu Ta
TepUTOpiaIbHUM yIpaBIiHHAM JepxaBHoi cymoBoi anMiHicTpauii Yipainu B CyMchkiii
obmacTi CyAniB Ta MpAaLiBHUKIB amapaTy cydy HeoOXifHHME 3aco06aMu 3B'S3Ky Ta
IHIIIOIO OPITEXHIKOIO, 3/1iHCHIOE TOCTIONAapChKe 0OCIYyrOByBaHHS CyIy;

IPOBOJWUTH IHBEHTAPH3AIl0 MaTepialbHUX IIHHOCTEH, IPOIIOBMX KOINTiB Ta
PO3paxyHKiB; : :

3MIMCHIOE MaTepiaJILHo-TeXHitiHé 3abesredeHHs Cyay B MeXax HagBHUX KOHITi.B;
3abesneaye JOTPUMAHHS BHMOT 3aKoHy YKpaTHH f'Hpo bxopOHy npari".

I1I. KepiBank 'anapélTy cymy
10. Amapar éyny OUOIIIOE KepPiBHUK amapary Cyuy.

KeplBHnKa amapary CyQy Ta 3aCTYIHHKIB KepiBHMKa arapaTy CyJly NPU3HA4ae Ha
rmocafy Ta 3BinbHAE 3 mocamu [onopa HepxaBHo1 cy,u01301 anMiHicTpanii Ykpainu 3a
TIOJJaHHSAM TOJIOBHU CY1y.

11. Ha mocajy KepiBHWKa amapaTy Cyldy HNpH3HAYaeThcs 0co0a, KA Mae BHILY
JOpUANYHY 200 €KOHOMIYHY OCBITY, 200 BHIIY OCBITY B I'aiy3i Aep>KaBHOI'O YIIPaBIiHHs
3 OCBITHBO-KBaJi(iKalilfHUM piBHEM MaricTpa, cTaxx poboTu 3a (paxoM Ha JepKaBHiM
ciayk0i B anensuifHOMYy CyIi He MeHIIe TphOX POKiB abo B MiclieBOMy CyIi 4u Ha
KepiBHUX ITocajax 3a (paxoM B JAepxkaBHil ¢myxO0i He MeHIIe IT’STH POKiB, abo crax
poboTu 3a paxoM B iHIIKX cepax ynpaBliHHS He MEHIIIE CEMHU POKiB.

KepiBHUK amapaTy Cygy MoOXKe€ MaTH He OuIbIle TphOX 3aCTYMHHKIB, SKIIO
KiNbKICTH MPalliBHIKIB amapary cyxy nepesuiye 140 oci6.

Ha mocany 3acTynHHKa KepiBHHKa amapary Cyny NPU3HAYa€ThCs 0c00a, sKa Mae
BHUILy IOpUIMYHY ab0 €KOHOMi4Hy OCBiTy, ab0 BHILY OCBITy B Tajy3i Iep>KaBHOI'O
yIpaBlliHHA 3 OCBITHbO-KBaliikaliliHUM piBHEM MaricTpa, cTaxx po6oTu 3a (haxoMm Ha
iepKaBHil ciyx6i B anensAuifHOMy Cyzli He MeHIIe TPHOX POKiB a60 B MiceBoMy cyi
Ha KepiBHMX Ilocajax 3a (axoM B NepKaBHii cmy:k0i He MeHIIe YOTHPHOX POKIB, 4N
cTaxk poOoTH 3a $paxoM B IHINUX chepax yIpaBlliHHA HE MEHIIE 11" ATH POKiB.

12. KepiBHEK anapaTy cyqy IiA3BiTHUE 300paM CyIAiB CyLy.
3aoxoueHHs abo HakIaIeHHS ,uncunnniﬁapnoro CTSTHEHHS CTOCOBHO KepiBHHMKA

amapaty Cymy Ta HOro 3aCTyIHWKIB 3aCTOCOBYEThCs I'0NIOBOIO I[epxcaBHm CyZIOBOi
anMiHicTpanii YxpaiHu 3a MoJaHHsAM T'OJIOBH CY1Iy.

13. Kepisuuky amapaTy cymy Oe3mocepefHbO IiONOPSIKOBaHi 3acCTyIHUKHU
KepiBHUKA anapaTy Cy1y, KEpiBHUKM CTPYKTYpHUX MiPO3ALiNiB amapary cyumy.

14. KepiBHuk amapaTy Cyny BiANOBiIHO 10 HaJaHUX IIOBHOBAXEHb:
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3,HII/ICHIO€ 6e3nocepez[He KeplBHI/II_ITBO arnapatom cynay, 3216631'16‘-1}’6 OpF&HlBaHIIO

poboTH CTPYKTYPHUX MiIpO3NiNiB Cymy, MpalliBHUKIB amapaTy Cymy, iX B3aeMoZiio y
BUKOHAHHI 3aB/laHb, IOKJIAIEHUX Ha amapar cyzy;

B3aEMOJI€ 3 I_[epx’caBHOIo CYZIOBOIO anMiHicTpamiero YkpaiHy, 3 1i BiImoBimHuM
TEPUTOPiallbHIM YIPABIHHAM, OpTraHaMH CYANiBCHKOrO CaMOBPSIYBAHHS, OpraHaMu
Jep)KaBHOI BIaJd, OpPraHaMK MiCLEBOr0 CaMOBpSAYBAaHHS, iHIIAMH yCTAHOBAMH i
oprasizaiisimMu, 3aco0ammu MacoBoi iHGopMmarii 3 muTaHp 3abe3ledeHHs IiSUTBHOCTI
cyny;

opraH13OBye Ta KOHTpOJIIOG BGILCHHH )IlJ'IOBOI(CTBa B Cy,ILI BlI[l'IOBlI[HO a0 IHCTp}’KI.IlI
‘3 ,ZIIJIOBO,E[CTBa :

3abe3medye MArOTOBKY IUIaHiB poGOTH Cymy, SIKi 3aTBEPIKYIOTECS TOJIOBOIO CYIY,
a TaKOX 3/1MCHIOE KOHTPOJIb 32 BUKOHAHHAM 3aIJIAHOBAHMX 33XOIiB;

3aTBEPKY€ IJIAHU POOOTH CTPYKTYPHUX MiAPO3ALTIB Cyy;

KOOpOAuHY€- 3,H1HCH€HHH OpFaHIBaI_IlPIHH)( 3aX0,T_[1B moao IIIIIFOTOBKI/I OII€paTUBHHUX
Hapan, BUKOHAHHS 1HIINX 3aBOAaHb,

3[IACHIOE 3aX0[M INOAO 3a0e3NeueHHs HaleKHUX YMOB [ifIbHOCTI CyImiB Ta
IpalliBHUKIB ~ amapaTy cyay, iHQopMaiiifHO-HOpMAaTHBHOIO 3abe3medenHs — ix
IISITTBHOCTI,

opraHizoBye Ta 3afe3medye po3poONEHHS | IONAHHS Ha 3aTBEPIKCHHI B

YCTaHOBJIEHOMY MOPSIIKY CTPYKTYPH Ta LITATHOI ‘-II/ICCJIBHOCTI amapary Cyny, a TaKox
KOILTOPHCY BUAATKIB HA YTPUMAHHS CYAY;

3aTBEP/KY€ TIOJIOXKEHHS NP0 CTPYKTYpHi MifPO3ZiNM Ta IOCamoBi iHCTPYKIT -
IpaIiBHUKIB anapary Cymy;

OpraHi30By€ Ta KOHTPOIIOE pobOTY 3 (biHaHCOBOTO Ta KaJpOBOIO 00CIyroByBaHHS
amaparty Cyny; '

3a0e3edye BUKOHAHHSA IpalliBHUKaMH arapary [IpaBun IoBeiHKM IpaliBHHKA
amapary cymay, 3aTBepKeHHX pimeHHaM Pamu cymnis Vkpaimu Big 6 motoro 2009
poxy Ne 33, a TaxoX MpaBWiI BHYTPIlIHHOTO TPYZOBOTO PO3MOPSAKY i TPYHOBOI
IHCIVIUTIHEL, '

'€ KepiBHHKOM = JepXaBHOI CIyx6u cymy, 3abesmeuye peaiisamiio e€IuHOI
JepXKaBHOI IOJITHKH y cdepi nepixaBHOI ClIyKOu;

3aTBep/UKye Npodii mpodeciiHoi KOMIETEHTHOCTI ITocay AepKaBHOI CIyx6U Ta
BUMOTH JIO OCBiTHBO- npoq)ecu/IHoro plBHS[ HalpsiMy MiATOTOBKM (CIELiaibHOCTI),
JOCBILy pOoOOTH Ta iHIIT BUMOIH;
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OpraHi3oBy€ MpPOBENEHHS KOHKYPCY Ha 3afHATTS BaKaHTHHX IIOCaj HEpPXKaBHOI
ciy»0u Ta 3a6e3medye Horo mpo3opicTh i 06'eKTUBHICTE;

IIpu3Hadae ocib Ha Imocaay IepKaBHOI CIyKOH Ta 3BilIBHAE X 3 moca;

IPUCBOIOE PAHTH IEPKABHMM CIIy>XKOOBLSIM, sIKi 3afiMaloTh mocamu Iep:KaBHOI
CITyx0W,

BUKOHY€E (byHKuu p060ToILaBu;I VISt I'IpaIJ,IBHI/IKlB amapaTry cyny, SKi He €
JIepKaBHUMH CIIy>KOOBIISIMHY;

3a6e3netlye opraH13auno Hl,[[BI/IIlIeHHSI plBHfI npoq)ecumm KOMIIETEHTHOCTI
AC€PIKaBHUX CJ'IY)K6OBI_I1B

3al0esredye e(QeKTHBHEe (YHKUiOHYBaHHS CHCTEMH OILUHIOBAHHA PE3yIBTATIB
CIryk00BOT AISIIBHOCTI IepXKaBHUX CIIYKOOBIIIB;

3abe3neuye ,D;OTpHMaHHSI Iep KaBHUMHM cny>K6OBusIM_H CIry>k00BO1 TUCHUILIIHY,

nmeMae B MexXax CBOiX I'IOBHOBa)KeHB plIlIeHHSI HpO 3a0X0YEHHS ACPXKXaBHUX
CJ'[Y)KGOBL[IB Ta IPUTATHCHHSA ix JJ,'O nncunanapHm Bl,Hl'IOBl,IIaJIBHOCTl

3[ifiCHIOE iHITi TOBHOBAXXEHHS KepiBHUKA ):[epxcaBHo'i CILy)Ou Cyny B IeprKaBHOMY
oprasi BinnosigHo 10 3akoHy Ykpainu "IIpo mepxaBHy ciayx6y";

3MIACHIOE OpraHi3alliiHi 3aXOAM IIOAO INiATPUMAHHS NPUMIIUEHHS CYLy
B CTaHi, NPUIATHOMY /Ui HAJEXHOro #Horo OYHKIIOHYBaHHS, NPOBEIEHHS
KaITliTAJIbHOTO Ta IIOTOYHOTO  PEMOHTIB, TEXHITHOT'O OCHAII[CHHS
IpUMIIIEHB, IHPOPMAaLiHHO-TeXHIYHOrO 3a6e3NeYeHH s, CTBOPEHH Oe3nmeyHnx
i KOM(bOpTHI/IX YMOB JJIS cy}:LmB IpaliBHUKIB anapaTy CyAy Ta 0oci0, sKi mepeOyBaroTh
y cyni;

3abe3nevy€e BUKOHAHHA DillleHb 300piB Cy[IAiB 3 MUTaHb BHYTPIMIHEOI MisIBHOCTI
Cyny,

3pilficHIOe — opraHizaliiiHe 3a0e3leYeHHsS BEIEHHSA = Cy[OBOI  CTATHCTHKH,

- IiJOBOACTBa, OONIKy Ta 36€plI‘aHH$I CyZOBHX CHPaB, HAJIEKHOIO BE/CHHS apxiBy Ta
pobotu 6i6mioTeKM Cyy;

opraHizoBye 06K, BU/a4y, 3HULICHHS [OCBifYEHb NpAIiBHUKIB almapaTy CyLy,
ITOMIYHHUKIB CY[IJIiB;

OpraHi30Bye KOHTPOIb 32 OOIIKOM PEeYOBHX NOKA3iB, He HPUETHAHHUX 10 CIIpaBH,
BXXMBA€ 3aXOiB ILIOZ0 OOIagHAHHA CHEMiaJbHUX NPUMIIIEHh i CXOBHII IS iX
30epiranHs;

BHUKOHYE IIOpy‘ICHHH TOJIOBU CyZy, PillleHHS 360plB chImB III0JI0 OpraHi3aliifHoOro
3a0e3nedeHHs AisIBHOCTI cymy.
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15. KepiBHyk amapaty cydy B MeaX MOBHOBaXEHb, HAIAHHMX oMy 3aKOHaMHU
Yxpainu "TIpo cynmoyctpiii i cTatyc cymuis", "IIpo mepxkaBHy cIyx6y", BULac HAKA3H 3
KaJpOBUX NHTaHb MIOAO TpPAIiBHUKIB amapaTy cyny (HepiKaBHHX CIIyXKGOBIIB,
IPAaIiBHUKIB, SKi BUKOHYIOTh QYHKIII 3 00CIyroByBaHHs), a TAKOX IIOJ0 ITOMiUHHKIB
CyniB (3a MOTaHHAM CyIAi) CTOCOBHO NMpH3HAYEHHA HA MOCAMIY, 3BUIBHEHHS 3 [OCA,
TlepeBe/IeHb Ha iHIII IOCajy, IIPOCYBaHHA IO CIIyKGi, BCTAHOBIEHHS PaHTiB IeprKaBHUX
Coy)XOOBLIIB, HaJaHHA BINIYCTOK, 3aCTOCYBaHHsS  340XOYEeHb, HAKJIaJCHHS
JOUCLUMILIIHADHAX ~ CTATHEHb, IPOBEIEHHSA INOPIYHOTO OI[HIOBAHHA Ppe3yJbTATiB
CIy’K00BOI  IIsANBHOCTI, @ TaKoX 3 aJMiHiCTPaTUBHO-TOCIOJAPCHKMX ITHTaHb
(BimpsKEHHs, NIOBUINEHHS piBHA mpodeciiHoi kBamidikanii (koMIeTeHTHOCT)
IpalliBHUKIB armapaTy Cyay). \ s

16. Kepisuuk amapary Cyay Hece IEpCOHANBHY BiQIIOBINATBHICTH 3a HAIEKHE
opranisailifine 3a0e3leYeHHs. isUIBHOCTI CyHdy, CYANiB Ta CyHOBOIO IIPOLECY,
(GyHKIIOHYBaHHS aBTOMaTH30BaHO] CHCTEMHU JOKyMEHTOO0ITy Ccyumy.

17. KepiBHUK amapaty Cyny 3BiTye mepes 300paMu CyAZiB PO MisIBHICTE amapaTy
cyny.

360pu CyzniB MOXYTh BECIIOBUTY HEIOBIPY KepiBHHKY amapaty Cyxy.

V 3B'43Ky 3 BHUCIIOBIECHHSM HENOBIpH, KEPiBHUK amapary Cyay 3BilIbHAETHCS 3
II0CaaX B MOPSKY, BCTAHOBICHOMY YaCTHHOIO TPETHOIO CTarTi 149 3akony Ykpainu
"[Ipo cymoyctpilt i cratyc cyamis", 3 moTpumaHHIM BHMor Kojekcy 3akoHIiB Ipo
npamo Ykpainu Ta 3akoHy Ykpainu "IIpo mepxaBHy ciyx6y".

18. Ha vac BifcyTHOCTI KepiBHMKA amapaTy Cyy Y¥ HEMOXIIMBOCTI 3.iCHIOBATH
HUM CBOIX IIOBHOB&)XEHb 3 IHIIHMX TPUIHH #ioro OOOB'A3KM BUKOHYE OIMH i3
3aCTYITHHKIB KeplBHI/IKa amapary cymy BIANOBIIHO 10 BCTAHOBIEHOTO KepiBHUKOM
amapary Cy;y pO3moAiiny 060B’A3KiB.

Posmozin 000B’A3KiB, cxeMa 3aMilleHHS ~KepiBHHMKa amapary Ccymgy Mix
3aCTYIHUKaMy KepiBHMKA amapary Cyjy, BU3HA49eHHs IIOBHOBA)XCHb 3aCTYIHUKIB
KepiBHUKa armapary 3aTBepI[>Ky€TI>C$I BiATIOBiTHUM HaKa30M KepiBHUKA alapary Cyay.

19. V pasi BIICYTHOCTI 3aCTyNHHUKIB KepiBHMKa amapary Cyay THMYacoBe
BUKOHAaHHA OOOB'M3KiB 3a IIOCAaZOI0 BiICYTHHOTO KepiBHHMKA amapaTy Cymdy
NOKJTAJa€ThCs Ha IHIIOrO INpaliBHWKA amapaTy Cydy Haka3oM IomoBu JlepxaBHOL
CyZOBOi afMiHicTpalii YKpaiHu 3a IOJaHHSM T'OJIOBH CYIY.

20. KepiBHHK amapary CyQy Ta HOro 3aCTYHHMKM MAalOTh I[IOCBIiIYEHHS, IO
HiATBEPIDKYIOTH iX 0CO0Y Ta IOBHOBAXEHHS.

IMocBimuenus KeplBHI/IKa arapaTy Cyay Ta MOro 3aCTyanK1B mmmcye I'onosa
I[epxcaBHm CyZIOBO1 a,IIMlHICTpaHH Ykpainu.
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21. HlopiuHi Ta JOATKOBI BiNIlyCTKU KEpiBHUKY amapaTy CyLy, 3acTYIHHKIB
KepiBHMKa anapary Cydy HaaroThcs BinmoimHo no Bumor Komekcy 3akomiB mpo
npaiio YKpainu, 3akoHiB Ykpainu "TIpo nepxaBry ciyx6y" Ta "IIpo BimmycTku".
Hakasu npo BiAmycTKH KeplBHHKa anaparty cyny Ta 3aCTYITHUKIB KeplBHI/IKa amapary
Cy[y BUJA€ TOJI0Ba BiMOBIIHOTO Cy Iy 3TiJHO i3 3aTBepmKeHUM IpadikoM BiIIyCTOK.

Iv. Kepmﬂmm CTPYKTYPHHX nmpoanmm TA IHIIi NpaliBHUKH anapary cyay

22. B amapati cynmy MOXYTh yTBOPIOBATHCS YIPaBIiHHA, 1O CKIaAy SKHX
BXOJTh HE MEHIIE NBOX BiAiNiB, KOXEH 3 SKHUX YHCEIBHICTIO HE MEHII SK IT'STh
npaniBHKKiB. KepiBHMK yNpaBiliHHA, YHUCENBHICTh MpPalliBHUKIB SKOTO HE IEPEBHILYE
16 omuHMIB, MOXE MaTH ONHOTO 3aCTYIHHMKA - KepiBHMKA Bigmimy. YV pasi konu
YHCENbHICTh NPAliBHUKIB YIPaBIiHHSA CTAaHOBHTH IIOHaN 16 ONMHHIG, KepiBHHK
YIpaBIiHHSI MOXe MaTH He Oinbmie IBox 3aCTynHHK1B y TOMY YHCIi  OIHOIO
3aCTYITHHUKA, IKUIA HE SECRISE Bi/IIIL.

23. Camocriitauii Bimmin y cxnazu anapaTy cyny YTBopIOCTLCH 3 YHUCEJBHICTIO
He MEHIII SIK IT'STh TPAIliBHHUKIB. L.

KepiBHUK Binminty (S camocTifiHOro, Tak i y ckiami ynpaBJIiHHH) amaparty Cymny
MOXe MaTH 3aCTYIHUKA. Taka mocaga Moxe BBOOUTHUCH y pasi, SKIIO YKMCEIbHICTDH
IpAIliBHUKIB y BiAIii HE MEHII SK CiM OJJAHUIIb.

24. KepiBHHUK CTp}’KTypHOI‘.O IiIpO3ALTYy anapary Cyay:

3IIHCHIOE KepiBHHuTBo ,ui;IJILHiCTlo CTPYKTYPHOTO TiIpo3aily amapary cyamy,
Hece MEePCOHANbHY anom,uanbmcrb 3a BUKOHAaHHS 3aBHaHb, MOKJIAJEHUX Ha LEeH
miapo3aim;

posnozinsie 0oO0OB'A3KM MiX ITIpalliBHUKaMH, a B pasi ciry»00Boi HeoOXimHOCTI
3MIMCHIOE TIEPEpO3NOAin OOOB'A3KiB MiXk HMMHM, 3a0e3ledyye IUIaHyBaHHA PpO6GOTH,
HaJIe)XHUHM PpiBeHb TPYHOBOI Ta BHUKOHABCHKOI MUCIMILIIHK, BEeNEHHS B IIiApO3Mimi
JiJIOBOZICTBA, OPTaHi30By€ B3a€MOiI0 3 iHIIMMH IiPO3iIaMu arapary CymLy;

oprasizoBye poGoTy i 3a0e3ledye KOHTPOJL 33 CBOEYACHUM BHUKOHAHHIM
IpaliBHUKAMU CTPYKTYPHOIO IIiIPO3AiTYy HOpYd4eHb, HaKa3iB i pO3MOPAMIKEHE TOJOBH
CyAy, HOro 3acCTylHUKIB, KEpPiBHUKA amapaTy Cyfly Ta Horo 3acTymHuKa, iHbOpMye ix
r[po pe3ynbTaTé BUKOHAHOI po6om

BHOCHUTH IIPOIIO3ULIT IIOIO0" NPU3HAYEHHS Ha Iocay; nepeBeneHHﬂ Ha IHIIY
nocafy abo 3BUIBHEHHS 3 IIOCAIY MPALiBHUKIB CTPYKTYPHOTO nmposzuny, MIPUCBOEHHS
iM 4eproBOro paHry JepKaBHOTO CIIyxKGOBLIS;

3IiHiCHIOE OI[iHIOBaHHS pe3ynbTaTiB  CIyX00BOi [NiSUIBHOCTI  NpalliBHHKIB
CTPYKTYpPHOTO ni):[po3niny, K1 fioMy 6e3mocepeHbO iAo IKOBAaHI;

IPEACTaBIAE CTPYKTypHUii l'Il)lp03JI1JI amapary Cyly Ha Hapajax, o
HPOBOAATHCS B CyZi Ta amapari Cymy.

25. TIlpaBa i 06OB'SI3KK .npau_iBHHKiB, Cyoy BU3HAYaIOTHCH IIOCAJOBHMHU
IHCTPYKIiMH, 3aTBEPKEHUMH KEPiBHUKOM amapary Cyxmy.

ITocamoBi IHCTPYKILii CyZOBHX PO3MOPSOHHKIB . pO3POOISIOTECS Ha IIACTaBi
ITomoxxenHs mpo ciay0y CynOBUX PO3IOPAAHMKIB Ta oOpragisamiro i misTBHOCT,
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saTBepIUKEHOT0  HakasoM JlepxaBHOi CymoBoi anMiHiCTpamii Ykpainu Big 14
mumas 2011 poxy Ne 112 Ta moromxenoro pimennsM Pamu cyanis Ykpainu Bif 24
gepsHst 2011 poky Ne 32.

[TocamoBi iHCTPYKIIi moMivHUKa CYAAi po3pobIAIoTECA Ha mincTasi [TomoxeHH
IIpO TOMIYHHKa CyIJi Cydy 3arajibHOI JOPHUCIOUKLII, 3aTBEepIKEHOro pimeHHaM Paju
cyniB Ykpainu Bin 25 6epesns 2011 poky Ne 14.

26. TlpaniBHmku amapary cygy 3000B'sa3aHi JOTPUMYBATHCSH IIOCATOBHX
incTpykuiit, IIpaBMI BHYTPILIHEOTO CIy’kG0BOr0  pO3MOPSAKY, IHCTpykmii 3
JioBOACTBA B CyHi, IIpaBui moBeiHKM HpaliBHAKA CyAy, BUMOT iHIINX JOKYMEHTIB,
AKi perJaMeHTYIoTh pOGOTy CyAy, a TaKoX [IOCTIMHO MiJBHUIINYBaTH CBill piBeHb
npodeciitroi xanidikarii (KOMIETEHTHOCT]).

27. TlpaniBHMKY amapary CyAy MalOTh MOCBiTYEHH:, IO MiATBEPIKYIOTH ix
0co0y Ta TOBHOBa)XEHHS.

TTocBimdeHHs NpPaliBHUKIB amapary Cydy MiJIHMCYFOTBCS KEPiBHUKOM amapary
Cymy.

28. Omyiara mpalli NpariBHUKIB amapary CyAy BCTAHOBIOETHCA BiJOBIHO O
xnacubikamii mocan epXkaBHEX CIyXOOBLIB 3 ypaXyBaHHSM ocobnmuBoCcTER Ta
xapaKTepy pOGOTH i IOBHHHA CTHMYJTIOBATH iX CyMIIHHY Ta iHIIiaTUBHY MpaL}o.

29. I{opiuni Ta OJATKOBI BifIlyCTKHM MpalliBHUKaM amapary CyAy HaaaroThCs
B [OPSZIKY, BCTaHOBIeHOMY KosiexcoM 3aKoHiB Ipo Npariko YkpaiHu, 3aKkoHaMHu
Vxpaiau "TIpo AepxasHy cinyx0y" Ta "IIpo BiJIITyCTKHA".

V. IlpukinneBi MoJJI0KeHHA

I1e TTonoxeHHs HabUpae YMHHOCTI 3 JHA HOro 3aTBEPIKCHHA 300pamu CyIAiB
amensninEoro cyny CyMchKoi 06J1acTi, KpiM MOJIOKEHb MIAMYHKTY 3 MYHKTY 9 pozminy
I, myuxty 14 posgmimy III, siki perymoroTh MPOXOIKCHHI JepKaBHOI CIry0u, IO
HAGWpAIOTH YMHHOCTI 3 JHS HaOpaHHS YMHHOCTI 3aKOHOM YKpaiHu "IIpo mepxaBHY
cinyx0y" Bif 17 mucromnaza 2011 poky Ne 4050-VI.".

KepiBHUK anapaTy aneJsuiiiHoro
cyay Cymcbkoi obaacTi L e e JI.B.Toprayosa




